

Job Description
Sports Information Director
Reports to: Vice President for Athletics and Athletic Director
This is a full-time, year-round, exempt position.
Description: 
Responsibilities include but are not limited to serving as the primary media contact for 23 varsity sports, producing media guides, game notes, news releases, and updating scwarriors.com, the official website of Sterling College Athletics. Proficient knowledge of keeping in-game statistics. The Sports Information Director is responsible for responding to media requests, staffing home and selected away events, and supervising statistical crews and other event support personnel. The Sports Information Director will facilitate Sterling’s athletic social media outlets, compile statistics, and research historical records.
Qualifications:
A qualified candidate must be personally committed to Jesus Christ and support Sterling College's Christian character and mission. The candidate must also possess a clear understanding of and ability to articulate the essentials of a Christian liberal arts college.  
· Experience in a collegiate or professional media relations environment; outstanding oral and written communications skills; demonstrated organizational skills; is required.
· Working knowledge of Adobe InDesign, Photoshop, Microsoft Word, and Statistical Software.
· Knowledge of all NAIA rules related to this position.
· Demonstrated ability to multitask, organize, and coordinate athletic events.

· Ability to make frequent trips to locations outside of the college area.

· Accurate preparation and maintenance of records and reports is highly preferred.
Responsibilities:
· Producing media guides, game notes, and news releases
· Stream all home varsity games and contests to the internet broadcasting website – Stretch Internet.
· Create athletic update mailers for alumni.
· Provide statistical input for all home varsity games.
· Creating and cultivating new and innovative ways to raise awareness of Sterling athletics.
· Use social media (Facebook, Twitter, Instagram) to market upcoming games featuring Sterling Athletics.
· Manage the athletic department website.
· Oversee and manage athletic statistical reporting NAIA and NCCAA requirements.
· Supervise and teach game-day responsibilities to sports management students, graduate assistants, and interns, including statistical, administrative, social media, sports rules, and broadcasting duties. 
· Supervise work-study students within the Sports Information office, including maintaining records, website, and scorekeeping.
Essential Job Functions:

· Must be able to push, pull, and lift at least 50 pounds.

· Must be able to walk up and down stairs.

· Coordinate the movement of the fingers and hands and have adequate dexterity and strength to complete tasks.

· Be able to use upper extremities to frequently press against something with steady force to thrust forward, downward, or upward.

· Frequently bend the body downward and forward by bending the spine at the waist.

· Be able to stand and move about regularly and be able to sit for long periods of time.

Education/Experience:
· Bachelor’s degree in journalism, broadcasting, sports management, or related field

· Excellent written and verbal communication skills

· A minimum of two years’ experience is preferred.
· Experience in website maintenance/design

· Experience in graphic design
*Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties, or responsibilities required of the employee for this job. Duties, responsibilities, and activities may change at any time, with or without notice.
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