

Job Description
Director of Counseling
Reports to: Vice President of Student Life
Description: 

The Director of Counseling Services provides supervision of Counseling Services staff and services.  This position provides professional counseling assistance to Sterling College students. This position will also coordinate all department activities for the college community. 
Qualifications: 
A qualified candidate must have a personal commitment to Jesus Christ and support the Christian character and mission of Sterling College.  The candidate must also possess a clear understanding of and ability to articulate the essentials of a Christian liberal arts college.  
· Knowledge of modern counseling practices and methods.

· Knowledge of and adherence to existing professional ethical standards.

· Knowledge of and adherence to legal obligations.

· Form and maintain effective counseling relationships with clients, including monitoring of client movement in the therapy process and termination of the client relationship as appropriate.

· Ability to plan, implement, and evaluate outreach programs and workshops.

· Ability to supervise and provide direct training, as needed.

· Effectively communicate orally and in writing.

· Plan, implement, evaluate, and report activities.

· Ability to work independently and make good decisions appropriate to the position.

· The Counselor must be highly motivated and success-driven with the ability to work with a diverse student population, campus administration, faculty, alumni, and employers.
Responsibilities:
· Supervise and evaluate Counseling Services staff.

· Coordinate the development and implementation of Counseling Services prevention and awareness outreach programs.

· Facilitate short-term, personal counseling to help students identify and understand personal issues that are affecting their quality of life, education, and/or work performance.

· Oversee the Counseling Services departmental policies, procedures, and services.

· Serve as liaison to all OTC departments, facilitating communication with employees on issues including, but not limited to, Counseling Services.

· Provide mental-health consultation and referral services for members of the college community.

· Develop and maintain relationships with community referral resources.

· Assess Counseling Services, including keeping monthly statistics and completing OTC’s annual strategic plan. 

· Provide crisis intervention for emergencies within the college community.

· Organizes education and outreach efforts for the campus community.

· Maintains ethical standards and legal obligations as required by licensure.

· Collaborate with the School Nurse and VP for Student Life to best support the emotional needs of the students.

· Exhibit exemplary attendance and punctuality.

· Comply with college policies and procedures.

· Perform other duties as assigned by VPSL, including attending college functions, serving on committees, and attending community events.

· Assist in preparation and management of the annual budget.

Essential Job Functions:

· Must be able to push, pull, and lift a minimum of 25 pounds.

· Must be able walk up and down stairs.

· Be able to coordinate movement of the fingers and hands as well as have adequate dexterity and strength to complete tasks.

· Be able to use upper extremities to frequently press against something with steady force to thrust forward, downward or upward.

· Frequently bend body downward and forward by bending spine at the waist.

· Be able to stand and move about regularly.

· Be able to sit for long periods of time.

Education/Experience:
· Master’s degree in Counseling, Clinical Psychology, or related field of study. Must hold and maintain license as a Licensed Professional Counselor, Licensed Clinical Professional Counselor, Licensed Clinical Social Worker, or Licensed Psychologist in the State of Kansas.
· Two or more years of post-degree experience preferred.

  
  
*Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties, or responsibilities required of the employee for this job. Duties, responsibilities, and activities may change at any time, with or without notice.
