STERLING COLLEGE

Job Description
Creative Director
April 2023
Reports to: Director of Marketing and Communications
Classification: Full-time/Part-time, non-exempt
Description: The Creative Director (CD) will lead creative efforts for Sterling College and its campus partners by directing creative and graphic designs to inspire its audiences. The CD will work in a fast-paced, deadline-driven environment to produce creative web and print marketing materials for the Office of Marketing and Communications. They are to ensure brand consistency in all materials as well as coordinate price, purchase orders and payment for materials.
Qualifications: A qualified candidate must have a personal commitment to Jesus Christ and support the Christian character and mission of Sterling College. The candidate must also possess a clear understanding of and ability to articulate the essentials of a Christian liberal arts college.
· Bachelor’s degree
· Experience with Adobe Creative Suites and MS Office products and other general purpose tools (Acrobat, FTP, social media including Instagram and Snapchat, etc.)
· Strong skills in design and content creation
· Ability to work independently and responsibly while managing numerous projects simultaneously
· Ability to blend attractive design and high functionality in all projects
· Ability to receive constructive criticism and feedback
· Ability to maintain a high level of poise and professionalism in all circumstances
· Ability to build excellent relationships with on-campus constituents

Responsibilities:
· Provide day-to-day inspirational creative leadership 
· Maintain and iterate efficient working processes for assigned teams
· Lead development of creative ideas in multi-channel marketing to meet objectives of the College
· Process and complete multiple work projects in a deadline-driven environment
· Collaborate with the Web and Visual Arts Specialist to determine and maintain the functional and stylistic look of the College’s website
· Lead photography team
· Foster and maintain strong relationships with Sterling’s internal partners and external vendors 
· Assist with the execution of integrated marketing and communications plan
· Establish and maintain brand standards across College digital and traditional assets
· Stay abreast of industry trends and graphic design tools
· Other duties as assigned

Essential Job Functions:
· Must be able to push, pull, and lift a minimum of 25 pounds.
· Must be able walk up and down stairs.
· Be able to coordinate movement of the fingers and hands as well as have the adequate dexterity and strength to complete tasks.
· Be able to use upper extremities to frequently press against something with steady force in order to thrust forward, downward or upward.
· Frequently bend body downward and forward by bending spine at the waist.
· Be able to stand and move about regularly.
· Be able to sit for long periods of time.

Education/Experience:
· Bachelor’s degree required. 

*Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities, and activities my change at anytime with or without notice. 

