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Budget Approval Method

The Budget is the actual legislation which the Executive Cabinet presents for the Senate’s consideration concerning SGA funding for a specific budgetary period.

Organizations will submit budgets to the Executive Cabinet (Ex. Cab); Ex Cab will hold a session to determine changes necessary to balance the requested monies with available funds.  These changes will be guided by the criteria listed below.
Once the budget is decided, a copy of each organization’s budget will be given to them before approval by the Student Senate Meeting.  

Uses and Limitations of SGA Funding

Activities that can be funded include, but are not limited to:

· Certain event expenses

· Speaker’s fees

· General office supplies

· Postage

· Copying and printing

· Certain recruiting materials (such as promotion banners)

· Room rental

Activities which WILL NOT be funded include, but are not limited to:

· Scholarships

· Certain operating expenses including subscriptions or salaries

· Club sports or any intramural expenses

· Expenses for closed or Executive meetings (meetings not open to the general campus)

· Hotel room service/In-room movies

· VCR rentals, video rentals, video tapes

· Politically biased material including (but not limited to) fliers, posters, and campaign materials promoting a political candidate

· Books, handbooks, and textbooks

· Computers, printers, scanners, digital cameras, and hardware

· Other expense items as deemed inappropriate by the Executive Treasurer and the SGA President

· Travel/Gas

We will not reimburse organizations for speakers travel expenses or speaker fees; these expenses are paid to the speaker only.  Please contact the SGA or refer to the SGA Sourcebook prior to the event for reimbursement procedures.

There may be exceptions to these guidelines which will be dealt with by the Student Government Executive Cabinet on a situational basis.

Special Laws

There are State and Federal laws that must be followed when giving out prizes or holding a certain event.  

· Copyrights of movies must be observed.  If you want to show a movie in a public setting or advertise for a movie in a private setting, you must purchase the rights to do so.  Remember this when budgeting. 
· Prizes given out can value no more than $25.  Cash can not be given out as a prize.

The above references may not be all the laws applying to the use of movies or the giving of prizes.  Each issue of new laws we are made aware of will be dealt with by the Student Government Executive Cabinet on a situational basis. 
Each organization should also prioritize their budget requests. Marking events or projects in priority will enable the Executive Cabinet to, when necessary, make cuts that balance the budget, but also enable the organization to fulfill their goals.
Organization Eligibility

Any student organization which is open to all Sterling College students regardless of race, creed, color, sex, marital status, national origin, age or handicap is eligible for consideration of SGA funding.  

The Executive Cabinet will take several factors into consideration, such as previous spending percentages.  Special priority will be given to organizations that:

· Contribute to the greater community of Sterling College

· Demonstrate a commitment to the Core Values of Sterling College

· Witness to the Gospel of Jesus Christ

· Encourage minority involvement

· Provide support for cultural events
· Enhance the image of Sterling College
These priorities are to be considered broad in scope and may overlap.  Funding for an organization may be denied due to a lack of educational merit and/or benefit to the community.

Groups and organizations which are generally excluded from SGA funding include, but are not limited to, the following:

1. Social and recreational organizations as defined by the SGA Executive Cabinet.

2. Organizations significantly restricting membership.

3. Organizations receiving significant funding directly from Sterling College.

4. Honorary organizations whose sole purpose is individual recognition.
Notification of Allocation of Funds

Organization advisors, presidents, and treasurers will receive notification of funding preceding the passing of the Budget by the Student Senate.  Any changes made by the Senate will be communicated to the appropriate organization(s).
The Appeals Process

If the Executive Cabinet does not consider your organization, or if you feel the passed Budget does not provide reasonable financial support for your organization, you can appeal the case to the Student Government Executive Cabinet within one week of passage by the Student Senate.

If an organization wishes to appeal a decision, the organization should contact the Student Government Executive Cabinet in writing outlining the specific cause for complaint and proposed remedy. Further information is available in the Sourcebook. Organizations should contact the Student Government Association for further information concerning the appeals process.
Order of Process

1.
Obtain a Sourcebook and SGA Budget and Funding Handbook from the SGA office or online at www.sterling.edu/campus/sga.

2.   Attend Leadership Training to learn how to correctly complete the Budget Request and obtain the proper forms.

3.   Submit your Budget Request with signed Funding Contract by the deadline,


4.   Attend the Student Senate meeting when the Budget is approved.
Funding Contract

The Sterling College Student Organization named ________________________________ has applied for Student Government Association funding for the Fall 2011 Budgetary Period.  In requesting these funds, the aforementioned organization, the undersigned, and their predecessors and successors in interest (hereafter referred to as “we”) agree to abide by any restrictions and requirements placed on them by the Student Government Association or the Budget and Finance Committee.  In addition, we have read and fully understand the current Funding Regulations Handbook and agree to abide by the rules stated therein.  Should our organization receive funding, we realize that we will be held responsible for spending our allocation in accordance with the Funding Regulations Handbook and that our organization must receive a copy of this handbook from the Student Government Association Office or online at www.sterling.edu/campus/sga.  Failure to do so may result in the withholding of our funds for the 2011-2012 fiscal year.  We understand our failure to follow these or any additional restrictions, requirements, or regulations promulgated by the Student Government Association or the Budget and Finance Committee, may result in our organization losing its funding and assuming full liability for any and all of its expenditures, regardless of whether the Student Government Association has reimbursed our organization for prior expenditures.

Signed:___________________________________

_____________________


President





Date


___________________________________

_____________________

             Treasurer





Date


___________________________________

_____________________

             Campus Advisor/Sponsor



Date

**Please include the email address of the advisor and the organization president.

_______________________________

_____________________________

Advisor





President

