STERLING COLLEGE

Job Description
Assistant Golf Coach
July 2016
Reports to: Golf Head Coach	
This will be a part-time, ten-month staff position
Description:
This is a part-time staff position with other duties as assigned by the Head Coach. Duties include, but are not limited to: help organize and direct all activities of the golf program, advise student-athletes with academic or personal problems, direct recruitment and retention of prospective student-athletes, perform community service and fundraising projects, facility and meet day tasks, and comply with all NAIA, KCAC rules and regulations and perform related duties as required.

Qualifications:
A qualified candidate must have a personal commitment to Jesus Christ and support the Christian character and mission of Sterling College.  The candidate must also possess a clear understanding of and ability to articulate the essentials of a Christian liberal arts college.  
· Strong interpersonal skills demonstrating care and concern for students and an eagerness to help them
· Demonstrates promptness, dependability and professional attitude
· Good written and oral communication skills
· The ability to communicate effectively with students, faculty, administration, parents, and others
· An understanding and support for the goals of education in a liberal arts, Christ-centered, undergraduate college
· Experience in coaching / playing golf
· Understanding of the importance of and the process of recruiting
Responsibilities:

· Recruiting
· Coordinate campus visits, high school visits, contacts, mailings, signings
· Necessary hours per week on the phone during recruiting season to generate names
· Contact and scout prospective recruits locally and internationally
· Participate in lunches with on campus visits as requested
· Workouts
· Help plan and implement in season and out of season workouts for both men’s and women’s team

· Tournaments/Events 
· Vans: drive, gas, return
· Meals: pick up and load sack lunches, make reservations
· Assist in instruction on the course
· Assist in running home events
· Facilities
· Help with daily maintenance of equipment and indoor office facility
· Event set up and preparation

Education/Experience:
· Bachelor’s Degree
· At least two years of experience that included teaching or tutoring
*Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may change at any time with or without notice.
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